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Pueblo School District No. 60 does not discriminate on the basis of race, creed, color, sex, sexual orientation, gender identity/expression, marital
status, national origin, religion, ancestry, age, disability, need for special education services, genetic information, pregnancy or childbirth status, or
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HERITAGE ELEMENTARY SCHOOL
We Belong, We Learn, We SOAR

At Heritage Elementary ALL students have the right to be loved, learn and lead for a successful
future. Our students are held to high expectations and accountability through the actions of
leadership and cultivating individual genius. Heritage staff is committed to growing the individual
child with a positive culture and love for learning that will inspire their future endeavors.

Dear Parents and Students,

Welcome to Heritage Elementary School We have prepared this handbook to give you general information
about Heritage. Our staff members are dedicated to giving our children the best educational experiences
possible. They are willing to answer any questions you may have about our school program. We would like
to extend an invitation to have you visit our school and become an active part of our school community. We
love parent volunteers.

We are an exceptional school with a long tradition of achievement and leadership. The Heritage Staff

and | are committed to providing the best possible learning experience for all students. Our top priority

is to increase student achievement. We want all Heritage students to leave our school with the tools and
knowledge necessary to reach their educational and career goals. To ensure maximum effectiveness and
efficiency regarding the student learning environment, Heritage has a behavior management plan. We will
continue to implement the PBIS (Positive Behavior Support) to ensure we spend more time teaching and
rewarding positive behavior. We will be in our fourth year of implementation with “Leader in Me. The leader
in me is based on the 7 Habits of highly effective people. You will see bulletin boards focused on leadership
in the school as this mindset encourages leadership from staff as well as students. We also support the
district Bully Prevention efforts.

Please review the information provided for you in this handbook. If you or your child has any questions
regarding the behavior management process, please contact us for clarification. If you have questions, you
are welcome to contact me, your child’s teacher, or the school counselor to discuss any concerns you may
have. We will be happy to provide you with more information.

We are proud of our school and want to share that pride with our students and families. We believe every
student has the potential to be successful here and ready for the next level of education. With all of us
working together, each child will leave Heritage with a special gift-a quality education!

If you have any questions, comments, or concerns about our school please feel free to contact the school
office at (719) 549-7575.

Have a great year.

Richelle Paradiso, Principal



School Hours

Our playground is not supervised until 7:40 a.m. and is supervised for only 10 minutes after school is dismissed.
For your child’s safety, please be prompt when bringing and picking up your child. Please do not let your child come to
school early unless he/she is involved in a specific school activity where a teacher will be providing supervision. The
YMCA Prime Time Child Care program will provide before and after school care at Heritage again this year. Please
contact them directly for more information. We have several other child care centers that provide before and after
school care, also. They are the Boys & Girls Club of Pueblo, Southside Children’s Center, Minnequa Medicenter Day
Care (PCC), St. Paul’'s United Methodist Day Care Center, and Washington Children’s Center. Each child care center
provides to and from school transportation.

Student Attendance Schedule

PRESCHOOL
Morning 8:00 a.m.to 11:00 a.m. Monday-Thursday
Afternoon 12:00 p.m. to 3:00 p.m. Monday-Thursday

No school on Fridays

KINDERGARTEN - Full Day 7:45 a.m. to 3:05 p.m. Monday-Thursday
No school on Fridays

GRADES ONE TO FIVE 7:40 a.m. Playground supervision begins, and students may enter playground.
7:45 a.m. Bell rings for students to line up to enter the building.
7:50 a.m. Playground supervision ends. Students who arrive
between 7:50 and 7:55 must be dropped off in front of the building.
7:55 a.m. Tardy Bell
3:05 a.m. School dismissal Monday through Thursday

No school on Fridays

Playground supervision is provided from 7:40 a.m. to 7:50 a.m. and for 10 minutes after school is dismissed.
Students are to report to the office if they have not been picked up when playground supervision ends.
Children picked up after 3:30 p.m. in emergency situations will need to be picked up at the office. This allows
us to provide appropriate supervision for these students.

School Office Schedule

School Office 7:30 a.m. to 4:00 p.m.
(Principal and Secretary)




Heritage Staff Directory 2023-24

ROOM NUMBERS CLASSROOM TEACHERS

RM 303 LOUNGE

RM 214 COACH LEONARD, HEIDI

RM 212 5TH GRADE GEISEN, MEGAN

RM 210 5TH GRADE STOREY, JACOB

RM 206 4TH GRADE SILVA, BETTY

RM 208 4th GRADE COSTA, ERYN

RM 204 3rd GRADE KOLOSSO, JESSICA

RM 202 3rd GRADE PELZ, AMY

RM 200 ELL TRUJILLO, ALYSIA

RM 101 VACANT SCHOOL COUNSELOR LESSONS

RM 112 1st GRADE FOWLER, MARLA

RM 110 1ST GRADE MCFARLAND, CRYSTAL

RM 108 2nd GRADE VAN METER, AMANDA

RM 106 2nd GRADE BACHICHA, LISA

RM 104 ESS-ID GIADONE, JENNIFER (Shannon & Rebecca)

RM 102 (A) KINDERGARTEN MCKLEM, MANDY INTERCOM: 109

RM 102 (B) KINDERGARTEN ROGERS, CAITLIN

RM 116 PRE-K STERK, JAMIE,

RM 114 PRE-K CISNEROS, ANNA & BAILEY, SHANNON

Stage

RM 207 ESS/SLD AUSTIN, JACQUELINE & JUBIC, DOMINICA

RM 205 CONFERENCE ROOM SOCIAL EMOTIONAL ROOM/SCHOOL SOCIAL WORKER/
SCHOOL PSYCHOLOGIST

RM 103 COUNSELOR POSA-WEIGEL, CHRISTINA

RM 300 MEDIA LAMB, MICHELLE

RM 301 CONFERENCE ROOM ESS STAFFINGS/ RTI MEETINGS

RM 310 PE LANE, SCOTT

RM 304 ART CHARTRAND, HANNAH

RM 201 SPEECH PETERSON, ALYSIA

RM 105 RTI/Behavior Int. MENDEZ, DESIRAE

NURSE BERRY, LINDA

CUSTODIAN VIGIL, ISSAC

CAFETERIA TRUJILLO, GLORIA

SECRETARY/OFFICE DIPERSIO, JENNIFER

COMMUNITY ADVOCATE

STUDENT PHONE

RM 302 PRINCIPAL PARADISO, RICHELLE




Student Safety & Well-Being

Care of School and Personal Property

We try to instill student pride in the appearance of our school. Students must not mark on furniture, walls, ceilings,
floors, or equipment with pen, pencil, marker or any other instrument. Students must not tamper with fire alarms, fire
extinguishers, electrical systems, and plants at the school. Anyone who willfully destroys school property through
vandalism, arson, or larceny or who creates a hazard to the safety of our students will be dealt with according to
school policy and referred to the proper law enforcement agency. Students are responsible for lost or damaged books
or school property. Our students have shown a great amount of respect for our school and have shown responsibility
in caring for school items. We appreciate their attitude and responsibility.

Students are not permitted to bring large amounts of money to school other than for fund-raising or other scheduled
activities such as book fairs. Students are not allowed to bring expensive items such as radios, electronic equipment,
hand-held video games or other valuable items to school.

Cold Weather Policy & Inclement Weather Policy

Unless the weather is extremely inclement, children will remain outside before school and during recess periods.
On those days students should dress warmly so they are comfortable during brief periods outside. Parents should
send notes to school or call the principal for special exceptions due to illness. Red flags posted on our four main
entrance doors means the weather is too cold or wet, and students may enter the building and go to the locations
designated for their grade levels in the gym after 7:40 a.m.

In the event school is canceled for the day or a late start time is scheduled, Pueblo School District 60 staff will make
inclement weather decisions based on student, parent, and staff safety. The District will check with the following: the
City Transit System, the Weather Bureau, the Pueblo Police Department, and Pueblo School District 60 transportation
employees in four different geographical locations. The District will make the decision as to whether schools will be
open or closed and will contact the local media (radio and television stations) no later than 6:00 a.m. The District will
make the decision as to the cancellation of all after-school, night school and evening meetings, activities, community
classes, etc. and notify the local media. If parents keep their children home on other questionable snowstorm days,
the District will count the students absent according to state rules and regulations, but not penalize students for
classroom work missed.

Parents are expected to be responsible for custody of students, listen to the news broadcasts on stormy mornings,
and decide whether or not to send students to school on threatening, stormy days.

In the event a delayed/safety school start occurs for the day, Pueblo School District 60 staff will make the decision
to delay school by 90 minutes. The District will follow procedures as stated above.



MORNING Arrival

In the MORNING:

ALL students will enter through their outside classroom doors starting at 7:45 a.m.

ALL outside classroom doors will be closed at 7:50 a.m. and Specialists and Resource personnel will be monitoring
the school grounds for late students and escorting them to the office if they are late. Students who arrive between 7:50
and 7:55 must be dropped off in front of the building. Tardies will not be marked until 7:55.

After school:
Designated teachers will be on duty until 3:15 p.m. and ALL doors will remain shut.

RED FLAG MORNING Arrival

During inclement weather, we will post RED FLAG signs in windows so parents know it is a RED FLAG day.
Instead of entering through outside classroom doors, students may enter only through the following doors DURING
RED FLAG days:

Door 4 (Near back loop by the gym)
Door 5 (Front of the building near staff parking lot)

ALL students will enter through these designated doors starting at 7:40 a.m. Teacher will be in their classrooms
welcoming students from 7:45. Any student who arrives after the tardy bell at 7:50 will need to obtain a TARDY slip
from the office. Only students who arrive after the TARDY bell at 7:55 will be marked Tardy.

It is extremely important that students arrive to school no earlier than 7:40 a.m. and are picked up no later
than 3:15 p.m.

Please be advised if students arrive on school grounds before 7:40, there will be no adults to watch your child.



Attendance Policy

Regular and punctual attendance is a significant factor in a student’s ability to succeed in school. Frequent absences
may lead to poor academic work, lack of social development and possible academic failure. Regular attendance is of
utmost importance for school interest, social adjustment and scholastic achievement. No single factor may interfere
with a student’s progress more quickly than frequent tardiness or absence.

Procedure to address unexcused absence and excused absence attendance issues as per school board policy:

Heritage shall monitor all student absences and keep separate daily breakdowns of unexcused absences, unexcused
tardies, excused absences and excused tardies.

1. On a daily basis, when the school has not been notified by a parent/guardian of a student absence at the parent’s/
guardian’s initiative by 11:30 a.m., school personnel or volunteers under the direction of school personnel shall
make reasonable efforts to notify the parents personally. Recorded messages are permissible as a last resort.
Personal telephone calls to a parent at work and at home is required.

UNEXCUSED ABSENCES
e At 1-2 unexcused absences - The Community Advocate will phone the student’s parents/guardian.

* At 3 unexcused absences - The Community Advocate will send an initial attendance letter to parents outlining
Colorado Truancy laws along with their child’s attendance detail.

e At 5-8 unexcused absences - The Community Advocate will set up attendance meeting with parents to
include

e Issuance of truancy notification, an attendance contract and a 30 day notice. If the parent does not respond
to the request for a meeting or does not show up to a meeting, the community advocate will then mail or
hand deliver the documents. If there is no improvement in attendance the advocate will proceed with filing a
truancy case in court. The following is Colorado Truancy Law that the school abides by:

SCHOOL POLICIES AND STATE LAWS

Title 22, Colorado Revised Statutes: Education Article 33: School Attendance Law of 1963 Section 104. State

law for mandatory attendance requires children from age 6 to 17 to attend a public school, private school, or a district-
approved home school program. The maximum number of unexcused absences are four days in one month or ten
days for the year.

EXCUSED ABSENCES

We will excuse the student if the parent calls them out sick up to 10 absences. After that we will require a doctor’s note
to excuse the absence. If a parent calls a child out due to Covid quarantine or exposure we will require documentation
to support the absence if it is not school ordered. If no documentation is provided these absences will not be excused.

The Community Advocate cannot send a student to truancy court for excused absences however, if you have a parent
that you suspect is calling their child out of school and using iliness as an excuse, the advocate can tell the parent after
10 parent calls we require a doctor’s note to excuse the absence. If a parent continues to call their student out past the
allotted 10 those absences will not be excused unless a doctor’s note is provided. If you have any concerns regarding a
student that you think the advocate can help with in any way please contact the school office.

2. Excused absences:

A. lliness/Injury

Absences by a student who is temporarily ill or injured are excused if such illness/injury is documented by the
student’s parent/guardian.

B. Appointments/Serious Circumstances:
Absences shall be excused if a student has an appointment or a circumstance of a serious nature which
cannot be resolved before or after school hours on a case-by-case basis. The parent/guardian must obtain
pre-authorization for said appointment or serious circumstances from the school principal in order for the
absences to be excused.

C. School Approval for Extracurricular Educational Experiences:
A student’s request to participate in extracurricular educational experiences outside of the school building

—-7-



may be approved for up to five days under certain circumstances and on a case-by-case basis. Any absences
beyond the five days shall be treated as unexcused.

Approval shall be left to the discretion of the school’s principal. The principal shall use the following criteria in

determining whether a student is permitted to engage in said extracurricular educational experiences

a. The studentis in good academic standing (passing all classes with a grade C);

b. The student has no unexcused absences and no unexcused tardies;

c. The student has 5 or fewer excused absences in a semester or 9 or fewer excused absences
for the school year

d. The student who is pursuing a work-study program under the supervision of the school.

e. The student who is attending any school-sponsored activity or activities of an educational nature with
advance approval by the administration.

D. School Approval for “Family Business” Days:
A student’s parent/guardian may request approval for an excused absence to attend to “Family Business” (i.e.
funeral, wedding etc.) excused absence not to exceed three (3) days per year if the following conditions are
met:
a. Studentis in good academic standing (passing all classes with a grade C);
b. Student has no unexcused absences and no unexcused tardies;
c. Student has four or fewer excused absences in a semester or seven or fewer excused absences for the

school year.

To excuse a student, a parent shall notify the school on the day of the absence via telephone, written notification or
through other verifiable documentation as required by the school administration.

The district may require suitable proof regarding the above exceptions, including written statements from medical
sources.

. Unexcused absences:

An unexcused absence is defined as an absence that is not covered by one of the above exceptions. Each
unexcused absence shall be entered on the student’s record. The parents or guardian of the student receiving an
unexcused absence shall be notified orally or in writing by the district of each unexcused absence.

In accordance with the law, the district may impose academic penalties, which relate directly to classes missed
while unexcused. The administration shall develop regulations to implement appropriate penalties. Students
and parents or guardians may petition the Board of Education for exceptions to this policy or the accompanying
regulations provided that no exception shall be sustained if the student fails to abide by all requirements imposed
by the Board as conditions for granting any such exception.

. A court petition shall be filed as soon as possible when the criteria of Paragraph 4 are met. A judicial officer

will take action, as he/she deems appropriate. The Court Order shall remain in effect until the student reaches
the age of 17. All petitions shall be accompanied by a sworn affidavit of a school person knowledgeable of the
child’s record, which affidavit shall inform the court in separate categories of the number of unexcused absences,
unexcused tardies, excused absences and excused tardies. All subsequent affidavits shall be broken down in the
same manner.

. At any truancy hearing the school involved shall have a person present who is knowledgeable about the child
in regard to the then current unexcused and excused absences and unexcused tardies plus the current grades
and classroom behavior. Also presented should be referred to in Paragraph 3 and updated since the last court
appearance, as well as an update in tutoring participation.

. Should a 4th excused or unexcused absence occur in a semester (as differentiated from “one month” per
Paragraph 5 for an unexcused absence) the school administrator, by means of an appropriate referral card, shall
contact the school representative/community advocate assigned to the school and order a home visit. Said referral
shall receive priority in administrative responsibilities. School representative shall make a home visit and will record
the outcome as well as share the information with the site. Said visit shall take place within 48 hours of receipt

of the referral if possible, but no later than one week. The school shall then monitor the student’s attendance and
communicate regularly with the parents as well as the child.

. According to state law, it is the obligation of parents to insure that every child under their care and supervision
receives adequate education and training and, of compulsory attendance age, attends school.

—_8-—



Early Student Check Out

If a student must leave the school during school hours, s/he must check out through the office and check back
in at the office if returning back to school that same day. A doctor’s/dentist’s note should be given to the office
upon the student’s return. No one other than the parents or legal guardians may gain release of a child without
written permission recorded on the student’s enrollment card that is kept in the school office. This is done as a safety
measure and is required by district policy. It is important that we have several people listed on the card in case a child
becomes ill or hurt, and we are unable to contact a child’s parents. If it is necessary to change any information on the
card during the year, we ask that parents stop in at the office and make the necessary changes in person. With the
exception of early checkout for a doctor’s appointment, parents are asked to meet their children at the child’s
exterior doors at 3:05 p.m. This simple request honors both the teacher’s instruction and students’ learning
and provides increased time on academic tasks.

Emergencies & Emergency Information

In case of serious injury or iliness of any child at school, the parent is called first. If the parent cannot be reached
at the numbers listed on the enrollment card, another person listed on the emergency data card is called next. If
there is no response at this number, the family physician is called. If the family physician cannot be reached or the
injury appears severe, the child will be taken to a hospital emergency room. Please complete the EMERGENCY
enroliment form very carefully. Complete, accurate information, including home and work phone numbers, is
very important! If there is a change of address or phone numbers, please inform the school as soon as possible.

Skateboards, Scooters, & Rollerblades, etc.

Students are not to ride skateboards, scooters, rollerblades (in-line skates), or shoes with wheels on school property due
to safety concerns. We ask that they not bring them to school since the items become a safety and storage problem.

Traffic Safety

For Your Child’s Safety...
When picking up your child from school, the following rules apply:
* Use the crosswalks and sidewalks. All adults should model the behavior we expect of the children.
*  Slow down! Although we attempt to enforce the rules, children sometimes appear out of nowhere.
e Get out of your car to escort your child.
¢ Observe no parking areas.
e The yellow no-parking line allows the buses sufficient clearance to enter the loading zone.
* Treat the volunteer staff with respect. Staff and parents who are enforcing the rules are doing a volunteer
service for the safety of your child.
e Do not park in the middle of the road to let your child out of your car.

The staff parking lot is NOT a student drop-off/pick-up area. Additional traffic causes safety issues for students and
staff vehicles. Please do not park in the handicapped parking spots unless you have a sticker

Student Drop-off Information!

Please help us keep our kids safe by following these guidelines. It is important that we keep the traffic moving to
insure a timely, well organized system for dropping off and picking-up your child.

e The left lane is for driving only. DO NOT let your child exit or enter your vehicle from the left lane.

e The right lane against the curb is for stopping to let your child exit or enter your vehicle. Please do not park
against the curb and leave your vehicle. There is parking available on Belmont if you must enter the school
with your child.

e Please pull as far forward as possible in the drop-off zone before letting your child exit your vehicle.
e Please do not re-enter Belmont from the drop-off (right) lane.
* Yield to pedestrians on the Belmont sidewalk and the crosswalk within the drop-off.

e 3rd, 4th, and 5th, grade students will remain on the sidewalk area outside their respective rooms. 1st and
2nd grade students will walk around the North end of the building to their respective rooms. Kindergarten
drop-off will remain on Brown at the yellow curb immediately outside the Kindergarten room.

Thank you for your support
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General Student Information

Cell Phones

Students may have a cell phone but it should remain off and in their backpack during school hours, including lunch
recess.

» The school is not responsible for damaged, lost, or stolen cell phones.

» If a student is found using a cell phone during school hours the following policy will apply:

» 1st offense: Cell phone is confiscated and student may pick it up in the office after school.

» 2nd offense: Cell phone is confiscated and parent/guardian may pick it up in the office.

* 3rd offense: Cell phone is confiscated and student may no longer bring cell phone to school.
4th offense: Further disciplinary action may be taken. Please see D60 Board Policy JICJ.

Bicycles at School

A rack is available for students who ride bikes to school. Students should ride bikes to school only if they are able to
lock their bicycles securely in the racks. Bicycles are to be walked and not ridden on the playground. This rule to ensure
student safety and to make sure the school meets safety standards set by Pueblo School District 60’ safety department.

Field Trips

Heritage students are given opportunities to go on a variety of interesting field trips throughout the school year
thanks to the hard work and support of our Parent Lighthouse Team. Some of the funds they raise during the school
year are designated to pay for the majority of our field trips. Field trips are designed to provide learning experiences
for students outside the school setting. Our goal is to supplement educational activities provided in the classroom.
Students are expected to follow the rules of the school even though the students may be far from the actual school
building. Please contact your child’s teacher if you would like to volunteer to supervise students during field trips.
Parents are invited to accompany the students on most field trips to promote safety and to enrich the learning
experience. For liability reasons, parents may not bring other children along on the trips. The teacher will ask for
and/or accept volunteers of legal age and guardianship to attend field trips.

Just a reminder — only parents and/or legal guardians are able to sign field trip permission forms. Students will
not be able to go on field trips without a properly signed form.

Homework

At Heritage Elementary School, we expect students to take schoolwork home (on an individual basis) if they are
unable to complete the work during the school day. Generally, students have time to complete assignments at school,
but some students may need extra time to complete their assignments at home. Other homework will be assigned as
needed to ensure mastery of skills and content. Parents are asked to let their children assume the responsibility for
taking home necessary work and support their children’s efforts to become responsible learners.

Heritage Homework Expectations

Kindergarten 15 minutes maximum 1st grade 20 minutes maximum

e Students will be given a book to read weekly at home and | ¢ Read a book or passage for 10 minutes and record on
record the reading on a reading log reading log.

¢ Practice math facts 5 minutes * Practice spelling words nightly 5 minutes

* Practice assigned literacy skills 5 minutes * Practice math facts 5 minutes

2nd Grade 20 Maximum 3rd Grade 30 minutes Maximum

* Read AR book for 10 minutes and record reading on a * Read an AR book for 20 minutes daily and record reading
reading log on a reading log.Parents must sign the reading log.

* Practice spelling words nightly 5 minutes * Practice spelling words nightly for 5 minutes.

* Practice math facts 5 minutes * Practice math facts for 5 minutes

4th Grade 30 Minutes Maximum 5th Grade 30 Minutes Maximum

* Read an AR book for 20 minutes daily and record reading | ¢ Read an AR book for 20 minutes daily and record reading
on a reading log. Parents must sign the reading log. on a reading log. Parents must sign the reading log.

* Practice spelling words nightly for 5 minutes. * Practice spelling words nightly for 5 minutes.

e Practice math facts for 5 minutes e Practice math facts for 5 minutes

Students can earn passes for completing work so that if they forget to do homework one day they can use their
homework pass. We want to try to get away from taking recess for not completing homework so we make homework
simple. It will be less work on the teacher having to check the work and battle with students. We also discussed giving
students the goal of completing homework as one of their WIGS. If a student has to miss a small amount of recess
instead of sitting on the wall they will walk the black top.
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Lost and Found

Lost and found items are put in a box by the front school doors. Watches or smaller items will be held at the office.
Students, who have lost clothing or other items, also need to check in the gym, music room, and science room. All
outerwear items, backpacks, etc. should be clearly marked with your child’s name. At the end of the school
year, unclaimed items are donated to one of Pueblo’s many community organizations that serve the needy.

Newsletters

The office will be sending monthly newsletters so parents will have a better understanding of what is happening at
school. Each newsletter has a list of scheduled activities and a calendar listing school activities for that month.

Outdoor Recess

All students will be given opportunities to play outside during the noon hour and scheduled recesses except when
we have severe weather, and all students must remain inside. If a child is ill and not in condition to go outside for fresh
air, please make prior arrangements with the office or your child’s teacher.

School Counselor

Our school counselor is available to meet with student and parents concerning any counseling issues and support
in other areas as needed. Please explore this option if your child is having any other school related issues or to get
information on formal counseling with any other agencies in Pueblo. Feel free to contact the school principal, your
child’s teacher or school counselor with any concerns about academic progress or social issues that your child may be
having. We request parents to not contact other children directly in an attempt to solve social problems for their child.
The other child and the child’s parent(s) could interpret this as threatening behavior. Again, please rely on school
personnel to help with any problems.

School Dress Code

A safe and disciplined learning environment is essential to a quality educational program. District-wide standards
on student attire are intended to help students concentrate on schoolwork, reduce discipline problems, and improve
school order and safety. The Board recognizes that students have a right to express themselves through dress and
personal appearance; however, students shall not wear apparel that is deemed disruptive or potentially disruptive to
the classroom environment or to the maintenance of a safe and orderly school.

Unacceptable items
Students are expected to abide by the following general guidelines
1. Shirts must be long enough to naturally touch the top of the lower garment and/or be tucked in.
2. Shirts must cover the shoulders.
3. All attire should be sized to fit without exposing undergarments, buttocks, stomachs or cleavage.
4. Shorts and skirts must be appropriate length—no more than 4 inches above the knee.
5. Shoes must be worn at all times.

The following items of clothing are specifically prohibited:
1. Spaghetti straps, tank tops and halter tops

. Transparent/mesh clothing

. Make-up that makes a student unidentifiable

. Exposed undergarments

. Pajamas and house slippers

. Shirts with revealing necklines or armholes

. Shirts hanging longer than fingertips when arms fully extended or pants sagging below the waist

. Hats, caps or sunglasses worn indoors

. Gloves worn indoors

. Hair nets, bandanas, and do-rags

. Caps, athletic headbands and armbands (prohibited indoors except when the wearer is participating in a
school sporting event)

. Clothing or accessories that promote drugs, alcohol or tobacco either by brand or message
. Clothing or accessories with sexually suggestive language or messages
. Clothing or accessories that promote any activity prohibited by the student code of conduct and/or law
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15. Clothing or accessories that could readily be used as a weapon or might otherwise injure the wearer, including
items with spikes or loose hanging chains

16. Attire, accessories or manners of grooming indicative of affiliation with a gang, secret society or disruptive
group. This includes, but is not limited to clothing, gang-related colors or numbers, bandanas, make-up, hats,
emblems, trademarks, badges, insignia, logos, belt buckles, colored shoe strings and jewelry

17. Trench coats and other like jackets capable of easily concealing weapons

School Visitors

We encourage parents to visit our school. Classroom visitations provide you with opportunities to observe
instruction and view how your child relates with his/her peers. We find students often take an increased
interest in their schoolwork when their parents learn more about the school program. Please make
arrangements with your child’s teacher for appropriate times to visit. We also ask that all visitors sign in at
the school office before going to a classroom and sign out when leaving the school. This policy also
allows us a better opportunity to monitor who is in our building for safety purposes. Thank you for complying
with our request. Please provide the teacher with a 24-48 hour notice if you would like to visit the classroom.

Items Brought to School

Personal items, clothing, and school supplies should all be permanently marked with the student’s full name. “Show-
n-tell” time is scheduled at the individual teacher’s discretion. Please make advance arrangements for live animals or
other unusual show-n-tell items. NO TOYS ARE ALLOWED IN SCHOOL. Cash (or checks) brought to school should
be sealed in an envelope with the child’s name, room number, amount, and purpose written outside. Certain items
are not to be brought to school due to health and safety reasons (see the Discipline Guide and medication sections of
this handbook). Also, we recommend that students do not bring expensive personal possessions or large amounts of
cash to school; secure storage is not available and replacement for losses is not possible. Trading, buying, and selling
of personal items is not allowed due to the number of student conflicts that may arise from such transactions. The
school will not be responsible for toys that are brought to school and confiscated. Although it is not recommended that
students bring cellphones to school, we realize that it is not realistic to tell students that cell phones are prohibited.
The rules in regards to phones at school are that all phones are turned off and put away during student instructional
time, 7:45 — 3:05. It is our hope that phones will not be a distraction to the learning environment or an invasion of
student privacy while at school. If students do not comply with the cell phones rule their phone will be confiscated
and made available in the office for the parent or legal guardian to pick up before or after school. The school is
not responsible for lost, broken, or stolen cell phones. Students are prohibited from making calls on their
personal cell phones without prior approval from a staff member.

Parties at School

PLEASE make arrangements with your child’s teacher ahead of time for birthday parties. Parties will be scheduled
around classroom instruction time and at the teacher’s discretion. Please keep refreshments simple. ONLY bring
clear drinks such as 7-Up that do not contain food dye. Drinks with dye that are accidently spilled stain the classroom
carpet. Your child will be allowed to distribute birthday party invitations at school ONLY if all children in the class are
invited. Also, please check with your child’s teacher in regards to classroom allergies. Many of our rooms possess
students with allergies to nuts, eggs, strawberries, etc. We would hate to not be able to accept your child’s Birthday
treats. Thank You.

Student Custody Changes or Legal Name Changes

It is the responsibility of the custodial parent or legal guardian to notify the school of a child’s change of custody or
legal name changes. Copies of legal papers attesting to the information must be presented to the school. Student
records are kept under their legal names and cannot be changed until legal documents are presented to the school
as determined by state and District policy. In cases of custody issues, release of a child to his or her natural parents
cannot be denied unless one of the following documents is on file at the school office:

* A current restraining order issued by a court against a specified parent.

* The portion of a legal custody agreement that indicates the rights and privileges of each parent with regard to
childcare and visitation.

We appreciate our parents’ support in these sensitive issues. Our goal is to provide your children with a
comfortable, safe environment at all times.

—12-



Student Enrolimen